Outlook 2000 Setup

Configure Microsoft Outlook 2000 to receive email.

Open Outlook 2000, click on Tools and then choose Accounts. The following box will appear:
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Click on the Mail tab and then click on Add --> Mail. The following box appears:



Internet Connection Wizard

Your Hame

Under Display name, type in the name that you would like to appear in the from field of your
outgoing messages.

Click Next. The following box appears:



Internet Connection Wizard

Internet E-mail Address

Enter the full address of your email account. For example, user@nlu.org

Click Next. The following box appears:



Internet Connection Wizard

E-mail Server Hames

In "My incoming mail server is a" field, leave POP3. In the "Incoming mail (POP3 or IMAP)
server" field enter: nlu.org

In the "Outgoing mail (SMTP) server" field enter: nlu.org

Click Next. The following box appears:



Internet Connection Wizard

Internet Mail Logon

In the "Account name" field enter the full email address of your email account: user@nlu.org
In the "Password" field enter the password.

Click Next. The following box appears:



Internet Connection Wizard

[f wour already have an account with an [ntermet service provider and hawve obtained all
the neceszary connection information, vou can connect to pour account Using Lour
phiote line. If you are connected ta a lacal area netwaork, [LAM] that is connected ta the
[nternet, pou can access the Intemet over the LAM.

YWhich method do pou want o use to connect to the Internet?

% Connect using my phone line
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= | will establizh my Intemet connection manually
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Help

Choose the connection type to the Internet.
Select “Connect using my local area network (LAN)”

Click Next. The following box appears:



Internet Connection Wizard

Congratulations

Click Finish.

Your Outlook 2000 email configuration is now complete.

You will need to restart Outlook 2000 before you can start sending and receiving email.
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